
(Mobile pdf) Managing Electronic Records, Fourth Edition

Managing Electronic Records, Fourth Edition

William Saffady 
audiobook | *ebooks | Download PDF | ePub | DOC

#1703506 in Books Neal-Schuman Publishers, Inc. 2009-04-30Original language:EnglishPDF # 1 9.69 x .54 
x 7.44l, 1.19 #File Name: 155570686X246 pages | File size: 17.Mb

William Saffady : Managing Electronic Records, Fourth Edition  before purchasing it in order to gage whether or 
not it would be worth my time, and all praised Managing Electronic Records, Fourth Edition: 

1 of 1 people found the following review helpful. Electronic RecordsBy SCWThis was a reference book for me to 
make sure I could pass the upcoming test. It worked well and I passed the exam. SCW0 of 0 people found the 
following review helpful. Three StarsBy kateMuch of the material is out of date.0 of 0 people found the following 
review helpful. Two StarsBy Hayley E.Outdated

The extensively updated fourth edition of this best-selling classic is an essential practical resource for anyone 
responsible for the creation, maintenance, management, control and use of electronic records created by computer, 
audio and video systems. Written by renowned author and educator William Saffady and co-published by ARMA 
International, this timely guide thoroughly examines the pertinent concepts, procedures, methods of protection and 
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daily management guidelines involved in this rapidly expanding field. Saffady provides start-to-finish guidance for 
initiating effective programs for storing, retrieving and controlling electronic records, with coverage of vital 
components including: concepts and issues, storage media, file formats, inventorying, retention schedules, managing 
vital electronic records, and managing electronic files and media, Valuable appendices provide suggestions for further 
study and research, and a comprehensive glossary defines important terms as they relate specifically to the records 
management arena.

"A useful guide for professionals managing electronic resources." --Information World , September 2009"The target 
audience for the book...includes professional records managers, computer systems professionals, office systems 
analysts, librarians, and others...a succinct history...anyone wanting to learn about this...will find the book most 
valuable." --Journal of the American Society for Information Science and Technology, May 2010"It is aimed at 
individuals with a background in the information sciences although it is so detailed that someone with a very basic 
understanding of information sciences could learn something from this book...If you are just learning about records 
management (electronic or otherwise) this book provides a good foundation because it is so detail rich." --CILIP 
Health Libraries Group Newsletter, 26(4) December 2009The target audience for the book...includes professional 
records managers, computer systems professionals, office systems analysts, librarians, and others...a succinct 
history...anyone wanting to learn about this...will find the book most valuable. --Journal of the American Society for 
Information Science and Technology, May 2010It is aimed at individuals with a background in the information 
sciences although it is so detailed that someone with a very basic understanding of information sciences could learn 
something from this book...If you are just learning about records management (electronic or otherwise) this book 
provides a good foundation because it is so detail rich. --CILIP Health Libraries Group Newsletter, 26(4) December 
2009"This well-written volume is easy to readIt is likely that everyone who reads this book will something about the 
development or enhancement of an electronic records management program." --Journal of the Medical Library 
Association, October 2010It is aimed at individuals with a background in the information sciences although it is so 
detailed that someone with a very basic understanding of information sciences could learn something from this 
book...If you are just learning about records management (electronic or otherwise) this book provides a good 
foundation because it is so detail rich. --CILIP Health Libraries Group Newsletter, 26(4) December 2009About the 
AuthorWilliam Saffady is a Professor at the Palmer School of Library and Information Science, Long Island 
University, where he teaches courses on informaiton management topics. He previously held similar faculty positions 
at the State University of New York at Albany, Vanderbilt University and Pratt Institute. Dr. Saffady is the author of 
over three dozen books and many articles on records management, document imaging, information storage 
technologies, office automation, and library automation. In addition to teaching and writing, Dr. Saffady serves as an 
information management consultant, providing training and analytical services to corporations, government agencies, 
and other organizations. 


